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Format of the TOEIC Writing Test

d One hour
(A 8 questions including one essay

(1 Write a sentence based on a picture: In questions 1-5, you will be asked to write
sentences based on pictures. Each picture will have two words that you must use in your
sentence. You can change the forms of the words. You will be scored on grammar as well
as on the relevance of the sentence to the picture.

(1 Respond to a written request: In questions 6-7, ou will have to respond in writing to an
email request. You will have ten minutes to read and respond to each question.

(d Opinion essay: (30 minutes) In question 8, in this part of the test you will be asked to
write an opinion essay in which you state, explain, and support reasons about your
opinion. You will have 30 minutes to plan and write your essay. Leave a little time to
proofread and edit your essay. Your essay should be 4-5 paragraphs in length. It will be

rated in terms of organization, grammar, vocabulary, and coherence.
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Writing Test Directions

This is the TOEIC Writing test. This test includes eight questions that measure different aspects of your
writing ahility. The test lasts approximately one hour.

Question Task Evaluation Criteria

1-5 Write a sentence based on a picture * grammar
» relevance of the
sentences to the pictures

-7 Respond to a written request » quality and variety of
your sentences

= yocahulary

= organization

] Write an opinion essay » whether your opinion is
supported with reasons
and/or examples

® grammar
» yvocabulary
= grganization

For each tvpe of question, you will be given specific directions, including the time allowed for writing.




Writing test content

NUMEBER
RESPOMSE GEMERAL GUTLINE SCORE
TASK OF EVALUATION CRITERIA
TIME OF TASK SCALE
ITEMS
Write 3 sentence bassd ] B min. for & Test-tzker wriles ong = Grammar 0--3
on a picture items sentence based on 3 i R lEEr e hE THE senfntas T
picture, wsing the two the piciures
words or phrases
provided.
Respond to 3 writtn 2 1@ min. for each Test-izker reads an =- = Quality and variety of your 04
request item mail message which is SEMNLENCES

ek TS =n =
about 25 to 50 words » Wocsbulary
leng, and writes an e- AR
T = Organization
rnail in response

Write an cpinion essay i 30 min. Test-taker writes an = Whether the opinien is 03
S5EEY EXpressing an suppaonted with ressons and/or
opinion on the topic examples

providing, giving « Grammar

reasons or examples
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to support the opinkon.
= Organization

Writing - Part |




There are 10 questions in this part of the test.

In this part of the test, you will write ONE senfence that is based on a picture. With
each picture, you will be given TWO words or phrases that you must use in your
sentence. You can change the forms of the words and you can use the words in any

order.

CQluestion 1/10.

guard / apart

Writing - Part | - Samples

Question 1: fishing, at

The men are staring at the lake as they take a fishing break.




Question 2: together, table

Three employees have gathered together around
an oval table to discuss their concerns of the day.

Writing - Part 11

Questions 8-T: Bespond 19 a wallan reguast
Diractons: In this part of tha tast, you wall Show Bow well you can write 2 responss to an a-mai.

Yaur rasporss will ba scored an

= the guality and vanety of your sentences,
= yocabulary and

= organization.

ou will have 10 mirufes (o sad and anseer aach a-mail.

Directions: Read the e-mail

Fram: Dale City Welcome Carmmittes
To: Menw Dale City Hesident
Subjact: Welcama ta your new hormeal
Sent: July 23, 4:32 PM.

Wiedcama! We wauld liks o ba the firsl o walcome you 1o Dale City. Wea know that thera aré many things
o da whien you mova, fram finding yaur sway arcund toan 10 selting ug your wilities. Please comtact ws il
you nesd anmy help at all.




Directions: Respond to the e-mail. Respond as if you have recently moved to a new city.

in your e-mail to the committes, make at least TWO requests for information.

(Type your response hera.)
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Writing - Part 1l - Sample



https://www.englishclub.com/esl-exams/ets-toeic-practice-writing.htm

Questions 6-7: Written Requests

For these questions you will have to respond in writing to an email request.
You will have ten minutes to read and respond to each question.

Example: Read the email

To: Home Owner
From: Taryn Kent
Subject: Your home
Sent: January 7

Hello. I've been locking at the photo gallery of your online home buyer's ad.
Congratulations on trying to sell your home without a real estate agent. Itis
difficult (we have done it twice) but is worth the effort if you find a reasonable
buyer. My sister is interested in buying a home in your region. Your home
could be ideal if you are willing to negotiate the price. Your asking price is
about 510, 000 above her budget. She also wants to live near an elementary
school and a bus route. I'm not sure if your home is near these amenities.
Could you let me know about these details? Most importantly, are you open to
negotiation on the price? Please let me know when the house would be
available for viewing.

Thank you.
Sincerely,
Taryn Kent

Directions: Respond to the email as if you are trying to sell your house
privately. Answer the questions and provide at least TWO details about the
neighbourhood and OMNE reason why you can or can't negotiate the price.




Sample response:

To: Taryn Kent
From: Home Owner
Subject: My home
Sent: January 8

Hi. Thank you for your message. We are excited about selling our
home privately. Your sister is welcome to call me at 222-444-4444 10
schedule a time to see our home. We will be showing it this weekend.
We are willing to negotiate but will not be able to drop the price too
much. We have just spent 57000 on basement renovations.

There is an elementary school a few blocks from here. It has a very
good reputation. The local bus stop is about a five minute walk down
the hill. 1 look forward to meeting your sister. Thank you for reviewing

the photos. We love this house and have lived here for twenty years.

Warm regards,
James Canyon

Writing - Part 111

Question 8: Wite an apinian essay

Directions: In this part of tha tast, you will wrile an &ssay in response to a question that asks you to stale,
explain, and support your apenion an an issua. ypically, an effectnee essay will condain a minirmum of 300 words.

Yaur rasparss will bs scorsd on

= wheather your opinion 5 supported with reasons and'or examples,
» FETETIE,
» wocabufany and

» oeganization.

¥iau will have 30 mrbes o plan, wnils, and rEavess your 553y,




Directions: Read the question (Type your response here.)
below. You have 30 minutes to
plan, write, and revisa your

essay. Typically, an effective
response will contain a
minimum of 300 words.

Thare are many ways to find a
jab: newspaper adveartisaments,
Internet job ssarch websitas,
and parsonal recommendations.
What do you think i tha bast
way to find a job? Give

raasons ar examples to

SUPOT your opinan.

Writing - Part 11l - Sample

Question 8: Opinion Essay

In this part of the test you will be asked to write an opinion essay in which you
state, explain, and support reasons about your opinion. You will have 30
minutes to plan and write your essay. Leave a little time to proofread and edit
your essay. Your essay should be 4-5 paragraphs in length. It will be rated in
terms of organization, grammiar, vocabulary, and coherence.

Sample Question: Some companies block their employees from using social
media networks and websites such as Facebook. Do you think managers
should trust employees to use time wisely, or do you think it is smart of
companies to block access to some sites? Provide reasons and examples to

support your opinion.

Type your outline (5-10 minutes):

Type your essay (15 minutes):

The average work day is seven to eight hours long. How much of this time is spent working?
People who work on computers have many distractions due to the Internet. Some

Sample Essay




companies have been forced to restrict usage of certain sites, such as Facebook and
Twitter due to concerns about productivity. It is a wise decision to remove these Internet
temptations.

A boss is not a babysitter. Though some people only log onto Facebook or surf the Internet
on their own time, other people cannot resist temptation. Having rules about Internet use is
not enough. Some employees cannot stand to be stuck in their offices without social
interaction. If they need a short break, they should be encouraged to stand up and stretch.
Unlike chatting to friends on Facebook, this type of activity increases productivity. By
blocking certain social sites from a system, the boss need not waste time monitoring those
who cannot follow rules.

When time is wasted online it is the company that pays for the loss. Employees on salary
still get paid no matter how productive they are. Those who waste time may not get raises
or bonuses, but they still get a paycheque. It is only the employer that loses out when time is
wasted online. Employers should not feel guilty about restricting Internet access. If surfing
the Internet and sending out Tweets is not part of one's job description, these activities take
away from true duties.

Some employees have lost their jobs because they wrote something online against their
own company. It is too easy to press send, post, or publish these days. Preventing
employees from using certain websites actually protects the employees as well.

There are many honest workers who can be trusted at work. They only check Facebook or
Twitter during their break time or lunch, and they don't post any information that could
damage the company's (or their own) reputation. Unfortunately, there are always a handful
of workers who cannot be trusted. By eliminating the temptation, employers can prevent any
problems related to Internet abuse in the workplace.

Sample prompt: At some companies, the IT department saves a copy of all staff emails and monitors
websites visited on the Internet. Do you agree or disagree that companies should be permitted to do
this? Provide reasons or examples to support your opinion.
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